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Section 1: Introduction 
[bookmark: _Hlk180403288]The procedures set out in this document are to ensure that child protection concerns are recognised and addressed appropriately if they occur during interventions. Any staff working or volunteering for Healthy Mind Happy me, should know where to access advice, understand their role in safeguarding children & adults and when to raise concerns.  
All practitioners should be alert to the signs and triggers of abuse and neglect. Children may be vulnerable to neglect, abuse or exploitation from within their family and, or from individuals or peers they come across in their day-to-day lives. 
Section 2:    Policy statement
Healthy Mind Happy Me believes everyone has a responsibility to promote the welfare of all children and young people, to keep them safe and to practise in a way that protects them.
Healthy Mind Happy Me respects equality and has a commitment to anti-discriminatory practice. We will give equal priority to keeping all children and young people safe regardless of their age, disability, gender reassignment, race, religion or belief, sex, or sexual orientation".
Section 3:    Recognising Safeguarding concerns
In this guidance ‘abuse or neglect’ means physical, emotional or sexual abuse, including fabricated or induced illness, emotional or physical neglect, which has led, or may lead, to significant harm to a child. 
Young people may disclose harm during a group or 1-1 intervention. If a safeguarding concern is disclosed, this must be passed on to Charlene Handyside. A consideration of risk will be explored and parent/carer may need to be informed, depending on the risk assessment and age of the young person. A safeguarding MASH referral may also need to be completed in circumstances of ongoing concerns or significance. This will be assessed and actioned by management if appropriate. These discussions will also be documented clearly & recorded clearly. 
Safeguarding Lead- Charlene Handyside 
Healthy Mind Happy me are committed to safeguarding and protecting all children and young people by implementing robust safer recruitment practices.
Generic Safeguarding Information 
[bookmark: _Hlk181010678]Section 4: Confidentiality & information sharing
Confidentiality is central to the trust between Healthy Mind Happy Me, young people and their families. Without assurances about confidentiality, young people, may be reluctant to disclose or trust their wellbeing worker. In certain circumstances practitioners may need to share information to support and potentially safeguard young people. Staff must always ask for consent to share information unless there is a compelling reason for not doing so. Information can be shared without consent if it is justified in the public interest, required by law or there is a significant safeguarding investigation process, for example Section 47(Child Protection) investigations.  
The UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018 (DPA) provide a framework to support information sharing where practitioners have reason to believe failure to share information may result in a child or vulnerable adult being at risk of harm.
· Information Sharing safeguarding advice (publishing.service.gov.uk)
· A 10-step guide to sharing information to safeguard children | ICO
[bookmark: _Hlk179807211][bookmark: _Hlk181010831]Section 5: Procedure for keeping confidential records 

All information stored for Healthy Mind Happy Me will be:
· Adequate, relevant and not excessive for the purpose(s) for which they are held
· Accurate and up to date 
· Summaries ONLY and not word by word minutes of session recorded
· Each young person will have their own paper file of information and this will be kept confidential and stored securely.
